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A conditional use is a use that may be allowed in 

a zoning district but which, because of size, 

location, impact, operation requirements, de-

mand on public facilities or necessary improve-

ments requires additional guidance and control 

to makes such uses consistent and compatible 

with permitted uses in the same district.  This 

additional guidance is established through the 

conditional use permitting process.   

What is a Conditional Use? Flathead County 

Planning & Zoning 

For more information contact: 

A conditional use permit provides documented 

evidence of authority granted by the Board of 

Adjustment to locate a conditional use at a par-

ticular location.  This documentation is benefi-

cial to all parties involved when a conditional 

use receives approval.  It provides the applicant  

with legal proof that the use applied for can 

meet zoning standards and guidelines, and it 

protects neighboring property owners by condi-

tioning approval in order to mitigate potential 

impacts associated with the proposed use.   

EASY ACCESS! 

Pre-application meeting request forms 

AND Conditional Use Permit applications 

can be found in our office as well as on 

our website: 

http://flathead.mt.gov/planning_zoning 

Mission Statement: 

“The Flathead County Planning & Zoning Office is 

committed to providing the highest level of planning 

services. We will accomplish this through employ-

ees who anticipate public needs, and promote a 

work environment that encourages creativity, com-

munication and cooperation. The Office will also 

encourage professional development and training 

How to Apply for 

a 

Conditional Use 

Permit 

An informational brochure on the  Conditional 

Use Permit process. 

Conditional Use 

Permit 

What is a Conditional Use? 

Why is a Permit Necessary? 



So You’d Like to Apply for 

a Conditional Use Permit…  

There are four steps typically involved in 

pursuing a conditional use permit: a pre-

application meeting, the application process, 

staff review of the proposal and a public 

hearing before the Board of Adjustment.  

These four stages are outlined in detail be-

low. 

1. Pre-Application Meeting 

A pre-application   meeting allows the appli-

cant to discuss the proposal with members 

of the Flathead County Planning & Zoning 

staff prior to submitting an official applica-

tion and associated fee.  The pre-application 

conference is free and provides the appli-

cant insight on how the following may affect 

their application: 

 Existing zoning allowances and limita-

tions. 

 Compliance with neighborhood plans 

and land use maps 

 Criteria set forth by Section 2.06.08 

of the Zoning Regulations for review 

of a proposed conditional use 

 Potential conditions of approval 

 Application process and timeline 

 It is important to remember the pre-

application conference is for the benefit 

of the applicant and DOES NOT guarantee  

approval of an application!  

2. Application Process 

A complete application, site plan, supporting materials and fee is 

submitted to the Planning & Zoning Office to be processed and 

assigned to a member of staff for review.  The application fee is 

non-refundable, REGARDLESS OF WHETHER OR NOT AN APPLI-

CATION IS APPROVED.  The Board of Adjustments meets the first 

Tuesday of each month, and 

application deadlines are 

spaced to allow ample time for 

the review process to occur , 

typically two months in ad-

vance of the public hearing.  

 

4. Public Hearing  

Before the application is heard by the Board of Adjust-

ment, written notice of the hearing is mailed to adjacent 

property owners within 150 feet of the property being 

reviewed.  Notice of the public hearing is also published  

in the Daily Interlake at least 15 days prior to the sched-

uled hearing date.  It is important to remember the 

Board of Adjustment hearing is a public venue and al-

lows members of the public an opportunity to speak for 

or against the conditional use application.  After the 

Board considers the review by staff and any public or 

agency comment received, a decision will be made to 

approve, conditionally approve or deny the request.  

REMEMBER, THE BOARD DECISION IS FINAL.  If the 

Conditional Use Permit is 

approved with condi-

tions, proof the condi-

tions have been met is 

typically required within 

12 months of approval, 

unless the applicant can 

demonstrate a continu-

ous effort in good faith in 

commencing activity. 

 Schedule a pre-application meeting to get the facts before 

submitting an application!   

 Pay attention to application due dates and corresponding public 

meeting dates and  timelines 

 The more complete the application, the easier it is for the 

Planning Office to review.  Answer ALL questions and submit ALL 

documents required to expedite the process! 

 Once submitted, the application fee is NON-REFUNDABLE! 

 There are NO guarantees of approval. 

Just a reminder... 

The review process is completed by Planning and Zoning Office 

staff prior to the public hearing, and a staff report is prepared 

addressing the following criteria: 

 Site suitability 

 Appropriateness of design 

 Availability of public services and facilities 

 Immediate neighborhood impact 

According to the Zoning Regulations, a conditional use may be 

granted only if the proposal conforms to all of the criteria 

listed above, in additional to other criteria that may be applica-

ble on a case-by-case basis.  Planning staff will conduct a site 

visit and contact local and state agencies for comment when 

completing a thorough review of the proposal.   

3. Review Process 


