
Go to www.askallegiance.com 
Click on Login 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.askallegiance.com/


Enter username and password – click Login 
 
If you have never created a login on the Allegiance site, click Register New User and follow 
the prompts to set up a login. 
 
If you previously set up a login but can’t remember your username, click Username Help 
and enter the email address you used to set up your account.  Your username will be 
emailed to you. 
If you know your username, but forgot your password, click Password Help and enter your 
username. Your password hint will be emailed to you 
 
If you are unable to log in you can contact Allegiance at 800-877-1122, option 2, option 1 
for assistance. 
 
 

 
 
 
Once you are logged in you will see the following tabs 

 



Click on the Enrollment tab and then click on Enrollment Wizard 
 

 
 
 
The following screen will display 
Mark Open Enrollment and click Next 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Review your personal information and update if necessary 
 
You can hide the Enrollment List on the right side by clicking the Hide button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Mark Yes or No, for the last question whether you will be enrolling dependents on your 
coverage and click Next 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Review the Dependent Summary 
Click Add Another Dependent to add a new dependent not already listed 
 
To remove a dependent listed as Active, click the red X on the right under Delete 
 
To enroll a dependent listed as Terminated, click on the dependent’s name, which will 
open that dependent’s record.  Mark Yes, the dependent is eligible for coverage and click 
Next. The dependent will then display as Active in the Dependent Summary 
 
When all the dependents are listed correctly, click Next 
 

 
 
 
 
Mark Elect or Decline and if elected then mark the Elect box for each dependent that 
should be enrolled in medical 
 

 



If you elected medical then dental will automatically be elected and the same dependents 
will be enrolled.  You do have the option to decline coverage, but there is no difference in 
cost by doing so. 
 
You must elect medical to be eligible for dental. 
 
Click Next 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



If you elected medical then vision will automatically be elected and the same dependents 
will be enrolled.  You do have the option to decline coverage, but there is no difference in 
cost by doing so. 
 
You must elect medical to be eligible for vision. 
 
Click Next 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Mark Elect or Decline for a medical flex account 
If electing, enter the amount to contribute each paycheck. Click Calculate to see the annual 
total 
 

 
 

To sign up for Direct Deposit or Joint processing click on the below the Elect button 
 

 
Click on the options to sign up for Direct Deposit and Joint Processing to complete the form 



Mark Elect or Decline for a day care flex account 
If electing, enter the amount to contribute each paycheck. Click Calculate to see the annual 
total 
 

To sign up for Direct Deposit click on the below the Elect button  
NOTE: If you elected a medical flex account and completed the Direct Deposit form, you do 
not need to do it again for day care. Direct Deposit will apply to both accounts. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Review the Enrollment Summary  
If you need to make any adjustments, use the Back button at the BOTTOM of the screen to 
move back through the screens.  Do not use the browser back button or your elections 
could be lost. 
 



 
 
Once you have confirmed your elections are correct click Submit 
 
 
 
That will pull up the confirmation statement with your enrollment Confirmation Number 
This means the record was submitted successfully to your employer 
Scroll to the bottom of the page and use the Print button to keep a copy of your elections 
for your records.  
 

 
 
 



 
 
After you print your record, click Done 
 
 
 
 
That will bring you back to the first screen and your enrollment is complete 
 

 


