
Go to www.askallegiance.com and click on Login

 

 

 

 

 

 

 

http://www.askallegiance.com/


Enter your Username and Password and check the box for the privacy policy, then 

click Login 

 

To set up a login, click Register New User.  The following info is needed to set up a login: 

Participant ID = ssn, Last Name, Zip Code (mailing address) and Date of Birth 

Create a password and a hint that can be emailed to if the password is forgotten. 

Each user is allowed one login in the system at time. 

If unable to remember a username or password, use the Username or Password Help buttons 

to retrieve the information by email.  

Contact Allegiance at 800-877-1122, option 4 for addition login assistance. 

 

 

 

 

 



Once logged in, click on Enrollment 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Mark Open Enrollment and click Next 

 

 

 

 

 

 

 

 

 

 

 



Review your information and make any necessary updates or fill in any missing 

information. 

If you are enrolling dependents on your coverage mark Yes to the last question, 

otherwise mark No 

 

 

 

 

 

 



If you currently have or have had dependents enrolled in the past, you will see a 

dependent summary with the status of each dependent. 

To add a new dependent click the Add Dependent button 

To remove a currently Active dependent click the red X to the right of the 

dependent 

To add a currently Terminated dependent back onto the coverage click the 

magnifying glass to the left of the dependent and mark Yes the dependent is 

eligible for coverage. 

 

 

 

 

 

 



If you click Add Dependent or the magnifying glass to re-enroll a dependent, the 

screen below will appear to verify or complete the dependent’s information 

 

You only need to answer the handicap question at the bottom for dependent 

children over age 26 that are still being covered on the plan. It is not necessary to 

answer this question for spouses or children under age 26. 

 



Elect or decline Medical and mark the dependents at the bottom that should be 

enrolled into the coverage. 

The cost of the medical plan can be found in your enrollment materials. 

 

 

 

 

 

 



Elect or decline Dental for yourself and any covered dependents.  There is no 

additional cost for dental coverage when you have the medical coverage. 

 

 

 

 

 

 

 

 



Elect or decline Vision for yourself and any covered dependents.  There is no 

additional cost for vision coverage when you  have the medical coverage. 

 

 

 

 

 

 

 



If you want to have money put into a flex account for out-of-pocket medical, 

dental and vision expenses, click Elect and enter the amount you want to 

contribute per pay check. 

Click the Calculate button to see the total annual contribution based on the per 

pay amount entered. 

 

You can set up Direct Deposit and Joint Processing by clicking on the blue icon 

next to the plan name 



Clicking on the icon will open a new window with links to set up Direct Deposit 

and Joint Processing as well as other helpful tools. 

 

 

 

 

 

 

 



Elect Day Care flex with the same steps as medical flex. 

The blue icon will open a link to set up Direct Deposit.  NOTE: if you are setting up 

a medical and day care flex account, direct deposit only needs to be set up once 

and will apply to both. 

 

 

 

 

 

 



Review your summary to be sure all the information is correct and your elections 

were captured correctly. 

 

 



 

 

 

 

 

After you have reviewed your elections, click the Finish & Print button which will 

print a copy of your summary page as well as submit your elections to your 

employer. 



After your summary prints, you should be directed back to the beginning 

enrollment screen below.    

 

 

To view or print the elections you submitted at a later time, you can go back to 

Enrollment and mark Open Enrollment and click the Enrollment Summary button 

(rather than Next) which will display your summary page 

 

 

 


