Information Sheet


The following summarizes your options for Violation Notices or Tickets received in Glacier National Park.
If you do not wish to contest the ticket:

Mail a check or money order, payable to:

Central Violations Bureau
P.O. Box 71363
Philadelphia, PA 19176-1363
-OR-


Pay by credit card at www.pay.gov
If you wish to contest the ticket:

A court date will appear on your ticket that includes the date, time and location for you to appear before the Magistrate to plead “not guilty”.

If no date or time is listed on the ticket, you will be mailed a notice to appear.  The notice will include the date, time and location of your appearance at which you can plead “not guilty”.

NOTE: the location of your appearance generally will be either West Glacier Community Center in Glacier National Park or the Federal Courthouse in Great Falls, MT, depending upon the time of year.

*If the “Mandatory Appearance” box on your ticket IS checked:

You MUST APPEAR IN PERSON before the presiding Magistrate at the time and location shown on the ticket.  Mandatory appearance is required for more serious offenses, such as DUI.  If you fail to appear, the Court may issue a warrant for your arrest.
*If the “Mandatory Appearance” box on your ticket is NOT checked, and you wish to contest your ticket but do not wish to appear in person to enter your plea:
Write a letter to the Magistrate stating that you wish to plead “not guilty” to the offense(s) charged.  You must state clearly in the letter that you “consent to the holding of the arraignment and plea to occur in your absence.”  Include in your letter you address, phone number and (if available) fax number.  Also, include a copy of the violation notice(s) you received.

NOTE: If you wish to contest your violation notice(s), but also wish not to appear in person for your trial, you must include language in your letter to the Magistrate that you “consent to trial in abstentia (in your absence) and that you waive your right to appear 
at your trial in person”.  If you do this, you also MUST include with your letter a check or money order made payable to Central Violations Bureau in the total amount of the possible fines listed on your violation notice(s) as collateral.  If the Magistrate finds that you are guilty, your collateral will be forfeited.  If the Magistrate finds that you are not guilty, your collateral will be returned to you.
What happens after you plead “Not Guilty”?

If you plead “Not Guilty” either when you appear in person or when you write a letter to the Court, the Court will set your case for a trial.

Generally, trials are set on the Court’s calendar about one month later at the next regularly scheduled time for hearing these types of matters.

Before Trial:

If, for any reason, you communicate with the Court before trial, you must provide a copy of all correspondence to the Assistant United States Attorney (AUSA) or the Special Assistant United States Attorney (SAUSA) assigned to your case.  You may also wish to contact the AUSA/SAUSA before trial to attempt to resolve the matter without going to trial.  The mailing addresses and telephone numbers for the office of the AUSA and SAUSA are as follows:

	Assistant United States Attorney
	Special Assistant United States Attorney

	
	

	US Attorney’s Office

119 1st Avenue North, Ste 300
Great Falls, MT 59401
Ph: 406-771-2028

Fax:406-453-9973
	c/o Flathead County Attorney’s Office

920 South Main, Ste 201
Kalispell, MT 59901

Ph: 406-758-5630

Fax:406-758-5642


**Please note that the above policies and procedures are subject to change by the agencies and should be confirmed prior to submitting any payment or paperwork**
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